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CONFIDENTIAL

APPLICATION FORM
PLYMOUTH DIOCESAN TRUST

The information provided on this application form will remain private and confidential and will be used for the purpose of selection/recruitment.

Where the application is successful the Diocese of Plymouth may, from time to time, wish to process this information (as updated periodically) for personnel and business management purposes.  Where this is the case, processing will take place in accordance with the provisions of the Data Protection Act 1998.  Please also note that the Diocese of Plymouth may approach third parties to verify the information that you have given. 

By signing this form you will be providing the diocese with your consent to process the information given as described above.  Please also note the General Data Protection Regulation (2018) Statement in this form.

On completion please return this form to:

Mrs Tracey Fuller
Diocesan Human Resource Manager

St. Boniface House 

Ashburton
Newton Abbot
Devon TQ13 7JL
OR

Email completed form to recruitment@prcdtr.org.uk
PART ONE

1. PERSONAL DETAILS
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Surname 




Mr/Mrs/Ms
Please delete as necessary

First Names 





Address 











Home Telephone Number 






Work Telephone Number  






Mobile 








Email 












1.1. PRESENT OR MOST RECENT EMPLOYMENT

Name of employer and post title 








Present annual salary 



Other benefits 



 

Date of appointment 



Date of leaving 




Reason for leaving 




Main duties and responsibilities of your current or most recent post 

1.2. PREVIOUS EXPERIENCE

List any previous posts, in chronological order. Include all full-time and part-time work during the previous 10 years (or such lesser period as you may have been in the workforce) – please mention any earlier work as well if you feel it is relevant.

	Employer’s name and address
	Employment

Dates
	Salary
	Post Title, main duties and reason for leaving

	
	
	
	


1.3. REFERENCES

Please provide the names and addresses of two people from whom we can obtain references.  The references should be from your two previous and most recent employers and should cover at least the previous three years.  If you have recently left school or college and do not have previous employers the references may be from educational establishments.  Please return the form to the Diocesan Human Resources Manager at the address below.
In order to comply with Diocesan Safe Recruitment Procedures please find below the names and addresses of two referees whom the Diocese of Plymouth may contact regarding references for me in relation to the position offered.
Referee 1
Name 









Address including postcode









Telephone no. 



Email Address     





Referee 2
Name 









Address including postcode









Telephone no. 



Email Address     





Referee 3 (only required if the previous two employers do not cover at least the previous three years)

Name 









Address including postcode









Telephone no. 



Email Address     





1.4. EDUCATION/QUALIFICATIONS/TRAINING

Please give details of secondary / further education and any qualifications you possess, or training courses you have attended particularly if they are required in the job specification for this post or, if you consider them to be relevant to the skills, knowledge or experience required to be successful in the post applied for.

	Date


	Secondary Schools / Universities/

Training attended
	Qualifications achieved
	Grade/

Certificates

	
	
	
	


PART TWO

2. GENERAL EXPERIENCE AND FURTHER INFORMATION

Tell us how your experience, skills and training, in either paid or unpaid work, meet the selection criteria for this post.  You may wish to list your experience under sub-headings according to the selection criteria. (Please continue on a separate sheet if necessary)

	


2.1. ADDITIONAL INFORMATION

Do you hold a current driving licence?                                                                                   Yes / No

Is your driving licence free of endorsements?                                                                      Yes / No

If no please give details:

If offered the post, when would you anticipate being able to start work with us?

GENERAL DATA PROTECTION REGULATION 2018
The Diocese of Plymouth is committed to being transparent about how it handles your personal information, to protecting the privacy and security of your personal information and to meeting its data protection obligations under the General Data Protection Regulation (“GDPR”) and the Data Protection Act 2018. Please see attached Privacy Notice for Persons applying for Jobs with the Plymouth RC Diocesan Trust (PRCDTR) 

DECLARATION

I declare to the best of my knowledge and belief, all particulars I have given in all parts of this application form are complete and true. I understand that any false declaration or misleading statement or a significant commission may disqualify me from employment and render me liable to dismissal. I understand that any job offer is subject to references, checks on relevant qualifications, employment eligibility and criminal convictions, a probationary period and (if the organisation believes it appropriate) a medical report, all of which must be deemed by the Diocese of Plymouth to be satisfactory.

Signed:                                                                                                                     

Date:

(The post will be subject to contract)



APPLICATION FOR THE POST OF








……………………………………………………………………..








St Boniface House, Ashburton, Newton Abbot, Devon, TQ13 7JL
Tel: (01364) 645360, Fax: (01364) 645378
email: info@prcdtr.org.uk, website: http://www.plymouth-diocese.org.uk
Plymouth Diocesan Trust (Registered Charity Number 213227)
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